
Luke Keegan of Greendawn Accounting Limited 

Outcome following second internal audit 2020/21 

This followed my first audit in February 2021. 

In summary, I performed tests or reviewed information in the following areas: 

1. Proper Book keeping 

2. Budgetary Controls 

3. Standing Orders and Financial Regulations 

4. Income Controls 

5. Petty Cash Procedures 

6. Bank Reconciliation 

7. Asset Control 

8. Risk Management 

9. Year End Procedures 

Overall, I found the accounting records in good order and there were no items of concern for the 

council.  

I am pleased to report that the council has continued to adapt to the pandemic in order to ensure  

the level of financial control has remained consistent with previous years. 

I have set out below a summary of the areas that I covered in the audit visit, with specific 
comments, where appropriate. 
 
Proper Book keeping 

• I confirmed cash books are up to date to the end of March. 

• I vouched data entries to the cash book in March and found no items of concern. 

• I vouched all of the entries to the Purchase Ledger for March 2021. In doing so I checked for 
correct VAT treatment. I found no errors. 

• I verified the cash book balances were in accordance with the bank statement and the cash 
book reconciled to the bank balance. 

• I checked the VAT returns are made in accordance with the VAT report. 
 
Budgetary Controls 

• I checked that that regular management reports are submitted to council and these are 
reviewed by council. 

• I reviewed the budget setting process and confirmed the council has taken appropriate steps 
to set the precept for 2021/22 financial year. 

• I checked the level of reserves at the end of the year. I note they are at a higher level than in 
previous years. This is the result of reduced spending because of the pandemic. 

• I recommend that Councillors pay particular attention to the level of reserves as they prepare 
the budget for 2022/23 given the impact of the pandemic. 
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Financial Regulations and Standing Orders 

• I confirmed that the council has formally reviewed the Financial regulations and standing 
orders and note that this was adopted by full council in March 2021. I also noted that the 
council reviewed and adopted the Management of Internal Control Systems, Internal 
Financial Controls, the Reserves Policy and Grant Policy. 

• My tests included checks to ensure the Financial Regulations were adhered to. I found no 
issues to report. 

 
 
Income Controls 

• Because car parking charges were withheld for the whole of the accounting year few items 
had been directly banked this year. Where items had been banked records had been kept 
appropriately. 

• I reviewed the invoices that were raised during the year. There was one minor item to note 
on the VAT treatment of the invoices to tenants for rent. The VAT should be treated as 
“Exempt” or “No VAT”. In some circumstances invoices had been treated as zero rated VAT. 
This is solely an issue for the information box sections of the VAT return. There is no impact 
on the level of VAT that the council is able to recover.  

 
Petty Cash Procedures 

• I checked the petty cash balances to cash book. This was correct. 

• I also checked the cash held in the cash box was correct. 

• The petty cash transactions have decreased considerably now a debit card is available for 
use. 

 
Bank Reconciliation 

• I checked and confirmed that year end bank reconciliations for the current and savings 
account were complete and accurate. 

• The supporting documentation was correct and I noted these had been reviewed during the 
year by councillors. 

 
Asset Control 

• I reviewed the fixed assets register and confirmed with the Clerk that the entries are up to 
date. 

• There was no movement in the register during the year. 
 

Risk Management 

• I confirmed the council had reviewed the Risk Management Policy and Assessment and was 
adopted in March 2021. The policy is set out in accordance with the guidance. 

• I noted the council have renewed the contract for Health and Safety support. 

• I reviewed the minutes of council and committee meetings for unusual activities that may 
give rise to risk assessment issues. No items came to light. 

 
 
 
 
 
 
 
 
 



Year End Procedures 

• I reviewed the year end statements to ensure there is an identifiable audit trail to the 
underlying accounting records. There was one minor to address, which the Clerk resolved  
while I was present. 

• I confirmed the council was using accruals based accounting. This is the appropriate 
accounting basis for the council. 

• I confirmed that the council had conformed to the rules in 2020 for the timetable for the 
exercise of public rights.  

• I also confirmed that the council had complied with the publication requirements for the 
2019/20 Annual Governance and Accountability Return. The 2019/20 returns were delayed 
because of the pandemic, the council did publish the results of the return as soon as they 
were available from the external auditor. 

Finally, I completed the Internal Audit Report to accompany the Annual Governance Statement. 


